	Opportunity Registration Form
If you involve volunteers and want us to help you recruit, please fill this form in. The questions we ask enable us to make sure we have all the information volunteers need so that they can make the right decision for them.  
Please answer all the questions on this form.  
We may have to reject incomplete forms and return them to you.
Please copy this form if you would like to register different types of opportunities
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	Organisation Name
	

	Opportunity Title

Please provide a short and appealing title for this opportunity.
	

	Opportunity Address

Please provide the full address of where the opportunity is based.
	

	Contact Name

Please provide the full name of the person that we should contact about this opportunity.
	

	Contact Telephone 

Please provide a telephone number we may contact the person named above on.
	

	Contact E-mail

If you have one please provide a e-mail address we can use to contact the person named above.
	

	

	

	Volunteer Commitment 

Please tick the level of commitment required 
	Full Time 
	Part Time
	Short Term 

	Opportunity Dates 

Does the opportunity take place on specific dates? If so please give them otherwise tick ongoing.  
	Start Date


	End Date


	Ongoing:



	Web Advertising Dates

These are the dates between which the opportunity will be posted on the national volunteering website do-it.org.uk  
	Start Date


	End Date


	Ongoing:



	Times for the Opportunity - Please tick each box below when volunteers will be required or tick ALL. 

	ALL
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	Morning
	
	
	
	
	
	
	

	Afternoon
	
	
	
	
	
	
	

	Evening
	
	
	
	
	
	
	

	


	Full Description

Please provide us with a description of the opportunity and what it involves, this is the main way for you to interest volunteers in your opportunity, so make it interesting and appealing. 

(Maximum 2000 Characters) 

This information will be shown to interested volunteers and displayed on the national volunteering website do-it.org.uk
	

	Short Description

Please provide us with a brief version of the description above (Maximum 250 Characters) This information is displayed on mobile phone versions of do-it.org.uk
	

	Skills & Qualifications Required Please outline details of any specific skills qualities, qualifications or tools that a volunteer would need to have to participate in the opportunity.
	

	Directions 

Please provide a set of brief directions to help a volunteer to find the opportunity. Please bear in mind that many volunteers will be using public transport.
	

	

	

	Areas of Interest 

Please tick ALL of the options below that are relevant to your opportunity. 
	
	Types of Activity 

Please tick ALL of the options below that are relevant to your opportunity.
	

	Administration
	
	Animals
	

	Advice, Information and Support
	
	Art and Culture
	

	Architecture and Building Work
	
	Children  
	

	Art
	
	Disability
	

	Befriending and Buddying
	
	Disaster Relief
	

	Business, Management and Research
	
	Domestic Violence
	

	Campaigning and Lobbying
	
	Drugs and Addictions
	

	Caring
	
	Education and Literacy
	

	Catering
	
	Elderly
	

	Community Work
	
	Employment
	

	Computers, Technology and Website Design
	
	Environment
	

	Counselling
	
	Families
	

	Driving
	
	Gay, Lesbian, Bi and Transsexual
	

	Employee and Group Volunteering
	
	Health and Hospital and Hospices
	

	Entertainment
	
	Heritage
	

	Finance Work
	
	Homeless and Housing
	

	First Aid
	
	Human and Civil Rights
	

	Fundraising
	
	International Aid  
	

	Gardening
	
	Legal Aid and Justice
	

	General and Helping
	
	Mental Health
	

	Hostel Work
	
	Mentoring
	

	Languages
	
	Millennium Volunteers
	

	Legal Work
	
	Museums
	

	Local Events
	
	Music
	

	Marketing, PR and Media
	
	Politics
	

	Music
	
	Prisoners and Ex-Offenders
	

	National and International Events
	
	Race and Ethnicity and Refugees
	

	Officials
	
	Religion
	

	Practical Work and DIY
	
	Sport and Outdoor Activities
	

	Retail and Charity Shops
	
	Women's Groups
	

	Sports Development
	
	Youth
	

	Teaching, Training and Coaching
	
	
	

	Trusteeship and Committee Work
	
	
	

	Under 16 Volunteering
	
	
	

	Youth Work
	
	
	

	

	Group Volunteering 

Is the opportunity suitable for group volunteering?
	Small (2-10)



	Medium (10-25)



	Large (25-40)



	Very Large (40+) 



	Employee Volunteering 

Is the opportunity suitable for employee volunteering?
	Yes 
	No

	Organisation Type Please tick an option below

	Private
	Statutory
	Social Enterprise

	Voluntary
	Social Services Department
	Other (Please Specify)



	Equal opportunities policy 

Do you have a equal opportunities policy?  
	Yes
	No

	Insurance cover 

Do you have insurance that covers volunteers?
	Yes
	No 

	Health & Safety Policy 

Do you have a Health & Safety policy?
	Yes
	No

	Volunteer Policy 

Do you have a volunteer policy?
	Yes
	No

	Recruitment Methods What methods of volunteer recruitment does the opportunity use?

	Application Form


	CRB Check
	Informal Discussion

	Interviews


	References
	Trial Period

	Role Restrictions

Does the opportunity have any restrictions about potential volunteers age, gender or past criminal convictions? E.G Age Limits 16+ 18+ 21+  If so then please detail them.
	

	Disabled Access Does the opportunity offer any of the following arrangements for disabled access? 

	Wheelchair access


	 BSL interpreter
	Equipment to help people use IT and a workspace

	Hearing loop  


	Information in other formats
	Other (Please Specify)



	Expenses Do you provide expenses to volunteers for this opportunity? If so do you cover any of the following

	Childcare


	Clothing/Equipment
	Food Allowance

	Travel


	Mileage rate for car users:


	Other (Please Specify)



	Induction/Training 

Please provide a brief overview of any training, support or inductions that you offer volunteers for this opportunity
	

	Additional Support 

Can you offer support for volunteers with additional needs with this opportunity?
	

	Capacity 

Please tell us how many volunteers you are looking to recruit for this opportunity. 
	1 – 3
	4 – 10 
	11 – 15
	16 – 20
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Any Other Arrangements/ Information 

Please provide us with any other information that you feel is relevant to this opportunity
	

	Web Advertising 

We can place a copy of your opportunity on the national volunteering website do-it.org.uk This makes your opportunity available to many more potential volunteers. Would you like us to do this?   
	Yes
	No 

	Thank you for completing this form.

Community Action Derby complies with the Data Protection Act 1998 and will keep personal data secure.  Only members of the Volunteer Centre team have access to the information you provide.  We only share the information volunteers need to make a decision about where they want to go.  We may also use this information for monitoring.  All information is made anonymous before we do this.

I understand that by returning this form completed to Community Action Derby I am consenting to you holding details about our organisation.
This form can be returned electornicly by e-mailing it to:

kate.richardson@communityactionderby.org.uk  

Or you can return it by freepost to:
Kate Richardson

Freepost RSCU-XSAT-CJLL

Volunteer Centre

Community Action Derby

4 Charnwood Street

Derby

DE1 2GT


























Basic Information





Timing Information














Opportunity Description





Opportunity Areas of Interest & Types of Activity -  This is information is used by us to categorize your opportunity which determines what searches it will be listed under on our database.    





Additional Information




































































































































































































































































