Community Enterprise Derby CIC Future Jobs Fund
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	Community Enterprise Derby CIC Future Jobs Fund Expression of Interest & Referral Form



	Please complete Sections 1 and 2 below, using the guidance notes to help you.  Please use one form per job type



	Section 1



	Address:. 


	Contact name:



	
	Position:



	
	Tel no. & ext:



	Postcode:
	Email address:



	No. of employees:
	Disability Symbol user? Yes/No



	Name of Person completing this form:


	Type of business:

	Do you have employer’s liability insurance?   
	Yes / No

	Briefly describe the purpose of your organisation
	

	Section 2 – Vacancy Details



	How many jobs are you creating?


	

	Job title/s:


	

	What areas would the jobs be in?

(refer to the guidance for further definition)
	Social Enterprise



Green





Public Sector




VCS Front Line




VCS Back Office




	Expected Start Date:


	

	Location:


	

	No. of people required for interview and contact details:


	

	Please describe the community benefit of the new job(s)


	

	Wage details (minimum national minimum wage):


	

	Actual days and hours to be worked:


	

	Duration of the job (e.g. minimum 6 months):


	

	Duties:

· Exactly what the job involves

· If working with vulnerable people/CRB check required please state

· Is training or pre-employment training provided
	

	Please confirm that you have another member of staff who will supervise this employee and be available for them on a daily basis – please state the name of this supervisor
	

	Please confirm that this job is new, would not exist without the funding from the Future Jobs Fund, and is suitable for a young person claiming JSA.


	


Please enclose a job description, person specification & risk assessment with the completed form and return to rachel.hayward@communityenterprisederby.co.uk

