Position: Volunteer Coordinator
Wage: £7 per hour

Hours: 3 hours per week for 6 months

Location: Butterfly House, 75a Rose Hill Street, Derby DE23 8FZ

Duration: Temporary

Closing date: 20th February 2012 

	Description: We are looking for someone who is Approachable and a good listener,  

Well organised,  Able to delegate, Confident and effective communicator, Enthusiastic and a good

Motivator, Prepared to take responsibilities and carry them out as required. 
Duties include: 
	


Supervise and manage all volunteers at Artcore, Recruiting and induction of new volunteers, Organising rotas and recognising volunteers for their good work, Ensure that opportunities for feedback and training are provided, Act as the main contact for all volunteers, Ensure that each volunteer understands their job and their role within the organisation, Ensure that all roles have a job description - consult volunteers and executive committee to write job descriptions, Motivate volunteers through recognition and feedback, Coordinate the implementation of the volunteer recruitment plan, Annually monitor and evaluate the plan for effectiveness, and report back to the committee. 
How to apply: Please send your CV to info@artcoreuk.com
Employer: Artcore

