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Task description – title of role……………
A brief outline of the role needs to be put here first. 

What you’ll actually be doing

(    bullet point the details here
· E.g. typing information on to our database. 

Time commitment

What will the volunteer need to give in time commitment?  
Skills and experience required

What do they need to have to do the basics of the role
Getting support      

This is where you talk about what support you will offer the volunteer, for example, one to one sessions, team meetings, induction, training etc
We will provide

Expenses, desk space, uniform etc
Getting it right (summary)
· We hope volunteering is a positive experience for you. We’ll review this task description with you after a three-month trial period.  There may be some changes we can make together to make the role more suitable. If we can’t do this, or if we think you’re not suited to the role, we’ll discuss this with you and offer other opportunities either within the Volunteer Centre or with other organisations.

